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MopAROK cOOBIEHWA PaboTHUKAMM CaHkT-MeTtep6yprekoro
rocylapcTBEHHOro MHCTUTYTA KYNLTYPLI O NONYYEHUHM NOAApPKA B
| CBA3MU C UX AOMKHOCTHLIM NOJNOXEHWEM UMK UCNONTHEHUEM UMM

AOMKHOCTHLIX 0BA3aHHOCTEH, cAave M OLeHKe nogapka, _; Bepcw: 04

peanu3auum (BbiKyne) W 3a4HCNEeHWH CPEAGTB, BbIPYEHHLIX OT ero
g e _peanwuiauwm <~ |
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| Mopsaaok coobuieHna paboOTHUKaMK CaHkr-lleTepOyprckoro

| roCy4apcTBEHHOrO MHCTUTYTA KYNbLTYPEI O nonyyeHuu noaapka s

. CBSI3M C UX AOMKHOCTHBLIM NOMOXEHHEM HNK UCNONHEHUEM UMM
NOMKHOCTHBIX 0bA3aHHOCTEN, cAavYe U OLUeHKe nojapka, _

peanu3auuu (Bhikyne) U 3a4MCreHnn CpeacTs, BLIPYHEHHBLIX OT ero

peannsaunn

. Bepcws: 04
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1. Ha3HauyeHune v 06nacTb NPUMEeHeHuUs

1.1 Mopspok cooBblleHns paboTtHukamu CaHkT-leTepOyprokoro rocyfapcTBeHHOro
WHCTWUTYTa KynbTypbl O MOMAYYEHUN NOAAPKA B CBA3U C WX AO/MKHOCTHBIM NONOXEHUEM Jh
UCMNOMNHEHNEM UMW AOMKHOCTHbIX 00s3aHHOCTEN, CAaYe WU OLIEHKE nojapka, peanisaliin
(BbIKYNe) W 3a4WClEHUA CPEACTB, BblPYHEHHbIX OT €ro peanusauuu (nanee — lNopaaok)
ABNAETCH OOKYMEHTOM CUCTEMBI MEeHeMKMEHTA kayectBa  (pefepanbHOro
rocygapcTeeHHoro GiogxeTHoro obpa3oBaTensHoro Y4pexaeHns BbICLIEro obpa3oBaHuA
«CaHkT-NeTepbyprcknit  rocyAapCTBEHHbIA WHCTUTYT KynbTypbl» (Aanee - Crnerik,
MHCTUTYT, BY3).

1.2 Hactoswwit Mopspaok onpefenser npoueaypy coobujeHust paboTHUKamu
MHCTUTYTa O TrOflydeHuy nopapka B CBA3M C NPOTOKOSbHBIMW - MEPONPUATUAMN,
CryKeBHbIMW KOMaHAMPOBKaMW M ApYrMMU OdULMaNbHbIMU MEPONPUATUAMY (nanee -
nogapok), y4acTue B KOTOPbIX CBSASAHO C UCNOMHEeHNeM MU A0MKHOCTHBIX obsazaHHOCTEN,
coauy 1 OLEHKW rnoaapka, peanusauvun (Bblkyna) U 3a4ucneHna CpeacTs, BLIPyHEHHBIX OT
ero peanuaauuu,

2. HopmaTtuBHkIe CCbINKH

2.1 Hactoswuin lMopaaok paspaboTaH HA OCHOBaHMW TUNOBOMC MONOXEHWA O
COOBLUEHUU OTAENbHLIMU KATEropusMKU nuu O nonyvyeHun nofapka B CBA3NM C WX
AOMKHOCTHLIM  NONOXEeHWeM WNM  UCNOJSIHEHUEM UMK cnyxebHbiX (4OMKHOCTHBIX)
obszaHHOCTENW, coade W oUueHKe nofapka, pealnsaunn (BbIKYNe) n 3a4YMcneHun cpeacTs,
BbIPYYEHHBIX OT €ro peanusauuv, YTBEpPXAeHHOro NocTaHoBNEHUEM [NpaButenscTea PP
oT 9 sHBaps 2014 r. Ne 10 “O nopagke coobLieHnsi OTAENbHbIMW KaTeropuami nny o
Nofiy4eHUM nofapka B CBASM C UX ACMKHOCTHBIM NONOXEHWeM Unw UCNONHEHWEM MMM
CnyebHbIX (QOMKHOCTHLIX) 0Ba3aHHOCTE, cOdadvr W OUEeHKW nojapka, peanu3ayuu
(BbIKyna) v 3a4UCneHua CPeacTB, BbIPYHEHHbIX OT €ro peanusayuu’, nuceMom MuHTpyaa
Poccuu oT 16.03.2020 N 18-0/10/B-2016 «O Pa3bAcHeHusx no oTAeNbHbIM BOMPOCaM,
CBSI3aHHbIM C NpUMeHeHuneM Tunosoro nonoxeHus yTe. MNoctaHoenexrnem | lpasntenscrea
P® ot 09.01.2014 N 10», thegepanbHbiX 3aKOHOB U UHbLIX HOPMATKBHbIX NPABOBLIX aKTOB
Poccuiickort degepaummn B o6nactu npoTusogencTemMa Koppynuun.

3. O0owme NnonoxeHus

3.1 OCHOBHbIE TEPMUHbLI U ONpEAeneHns.

[TodapokK, NonyyYeHHsIl 8 883U C NPOMOKOLHLIMU MepPOonpuamuAaMU, CryXebHLIMU
KomMaHOuposKkamMu U Gpyaumu ogouulianbHbIMu Mepornpusmuamu - NOAAPOK, nony4eHHbI
PaBOTHUKOM OT (U3NYECKUX (IOPUAUYECKUX) MWL, KOTOPbIE OCYLUECTBIAKT AapPEHUS
MCX0AA M3 OOMKHOCTHOrO MOMOXEHWA OAapAeMoro Wnu WUCNONHEeHWA UM cny#ebHbIX
(DOMMKHOCTHBLIX) obs3aHHOCTEN, 3@ WCKINIOYEHWEM  KaHUENApCKUX NpUHaAnexHoctw,
KOTOpblE B paMKax NPOTOKONMbHbIX MEPONPUATHIA, CRyKEeOHbIX KOMaHAWPOBOK U APYruX
odbvLManbHbIX ~ MEpPONPUATWIA  NPEAOCTaBNeHbl  KaXAOMYy  y4acTHUKY — yKa3aHHbIX
MEPONPUSATHIA B LIENSIX UCMNONHEHUA UM CBOUX Cry)eOHbIX (AOMKHOCTHBIX) 0bAsaHHOCTEWN,
LIBETOB, K KOTOPbLIM OTHOCATCA Cpe3aHHble UBEThI, LBeTbl B ropuikax, UBETO4HbIE KOP3WHbI,
MCKYCCTBEHHbIE UBETb! U T.M.; NOAAPKOB, B TOM 4YuUcne
B KauyecTBe [OOLWpeHua (Harpagdbl) OT pPekKTopa
COOTBETCTBYHLUMM NPMKA3OM MO BY3Y.

MMonyyeHue nodapka 6 cesA3U C NPOMOKOJIbHE

éi‘*ﬂg JOKYMEHT MOANMUCAH
o AJEKTPOHHOM MNOJANHCHIO
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MopAaack coobuwenus padoTHUKamu CaHKT-MeTepByprekoro
rocyAapCTBEHHOrO MHCTUTYTA KYJIbTYPbl © NONy4YeHWn nogapka B
CBA3M C UX AOMKHOCTHBIM MONOXEHWEM UNU UCMONHEeHUueM UMK
| LOJMKHOCTHLIX 00A3aHHOCTEH, CAaYe U OLEeHKe noaapka,
- peanuiauMu (BLIKYNe) M 3a4UCNICHUMU CPEACTB, BEIPYYEHHbIX OT 8ro |
| peanusauuu

~ Bepeus: 04

KoMaHouposKkamu U Opyaumu oguyuansHbIMU Meponpuamusmu, ydYacmue 8 KOmophbix
C853aHO C UCMONIHEHUEM O0mKHOCMHbIX 0bazanHocmed - nonyvyeHne paboTHUKOM JTIMYHO
UMM 4epes3 nocpenHWKa OT MU3MYECKNX (lopuau4veckux) nuy nofapka B paMKax
OCYLUECTBNEHUA AESATENbHOCTH, NPEAYCMOTPESHHOW AOMKHOCTHON MHCTPYKUMEWN, A TalKe B
CBA3W C WCMOMHEHMEM [LOIDKHOCTHbBIX 00A3aHHOCTEW B CnyyYasx, YCTaHOBNEHHbIX
denepanbHbiMi  3aKOHAMW W WHbIMU  HOPMAaTKMBHbIMW  aKTamu, OnpeaenstLnuMI
OCODEHHOCTW MNPaBOBOro MOMOXEHUs W cneyuduky npodeccrnoHanbHoW TpyaoBOW
NeATensHoCTU paboTHUKa.

[lpomokonbHOe Meponpuamue - MeponpuaThe, npu NPOBEAEHUA KOTOPOro
NpeaycMOTPEeH CNOXUBLUMWACA B  pe3ynbTaTe BefAOMCTBEHHbIX, HAUWOHalkHBIX,
KyNbTYpHbIX oOcobeHHocTern nopsagok (uepemoxwan) wu (Mnu) BeAeHue npoTokona —
noKymMeHTa, QUKCUPYoLWero xoa npoeeaeHus MeponpuaTUs.

OguyuaneHoe  Meponpuamue -  MEeponpuaTue, nNpoBeAeHWe  KOTOpOro
NOATBEPXKAEHO TMPUKA3OM MMM WHbIM pPacnopsauTENbHbIM  akTom By3a (Hanpumep,
cnyxebHasih KOMaHOUPOBKA, BKMOYAs BCTPEYM W WHbIE MEeponpuAaThUs B nepuon
KOMaHAUpOBaHWA, NPOBEeAEHWEe, COBELUaHUN, KOHGEPEHUMA, NpUueMoB npeacTtaBuTenen,
yneHoB ouUKManbHbIX Aeneraunin, AOMKHOCTHLIX NUL By3a, OpraHn3auuvi, MHOCTPaHHbIX
rocygapcrts, npubbiBarowmMx ¢ oduunanbHbiM U pabodMm  BUIMTOM, BCTpe4Y U
neperosopoB).

HeHexHoe  8o3HazpaxoeHue - BO3HArpaxgeHwe, Bpyyaemoe  pabOTHUKY
OLlHOBPEMEHHO C MNOOLUPEHWEM (Harpanown), ABNAETCA €ro COCTaBHOM YacTbio B Cly4ae,
ecnu OaHHoe Bo3Harpax/aeHwe npeaycMOTPeHO HOPMaTUBHBIM MpPaBOBbIM aKTOM BY3a,
perynupyrLwmMmMm NopsaaoK BPpy4YeHNUA COOTBETCTBYIOLEro NOOLpeHus (Harpaabl).

3.2 PaboTHUK HE BNpaBe nonyyaTtb Nofapku OT hUsnyeckux (IOpuaANHECKUX) Nyl B
CBA3M C WX [OOIMKHOCTHbIM MONOMEHWEM WNWU  WUCNONHEHWeM WMW  [OO/MKHOCTHbIX
06a3aHHOCTEN, 33 WUCKNKYEHWEM NOAAPKOB, MONYYEHHbIX B CBA3W C NPOTOKONbHbLIMW
MEPONPUATUAMKM,  CNyXeDHbBIMW  KOMaHAUMPOBKAMKM U OPYTMMK  OMUMNANbHbLIMU
MEponpuATUSMKU, Yy4acTUe B KOTOPbIX CBA3AHO C WCMOJIHEHWEM UMK [AO0MKHOCTHbIX
obszaHHOCTEN.

3.3 PaboTHuK He Bnpaee nony4yate Nogapku oT NOAYUHEHHLIX, NpeacTaBuTenew
noaHaaA30pPHbIX (NOAKOHTPONBLHBLIX) opraHos u opraHusauui, YYaCTHWKOB
cyaoonpoussoacTea NMbo WHOrO NopAagka paccMOTPeHWs Aen, B KOTOPbIX LO/MKHOCTHOE
nMuo nNpUHUMaeT WnM NpUHAMano Yydvactve, rpaxpgaH, obpalleHus KOTOPbIX OHO
paccMaTpuBaeT Unm paccmMaTpueano, NMbo ux NpeacTasnTeneu.

[pU 0BHapYKEeHUU pabOTHUKOM NoAapKa, OCTaBNEeHHOro AMNA Hero ogHUM M3 TaKux
nvy Ha ero paboyem mecTe, peKOMeHAYyeTCA NPUHATE Mepbl ANA BO3BpPalleHUa nofapka
OCTaBMBLUEMY €ro nuuy, a B cliy4ae HeBO3MOXHOCTI ero Bo3spara (Hanpumep, B CBA3M C
OTCYTCTBMEM KOHTaKTHbIX AaHHbIX Nuua, OcTaBMBLIEro nNoAAPOK) HesameanuTenbHo
MACbMEHHO YyBEAOMWUTbL 06 3TOM CTPYKTYpHOE noapasgeneHve, OTBETCTBEHHOE 3a
peann3ayuio Mep no npegynpexaeH o Koppynuuvu, OAHOBPEMEHHO caaB noAapok
MaTepuanbHO OTBETCTBEHHOMY NTULLY.

[JansHehwne NencTBUA B OTHOLUEHWW Takoro nogapka AOMMKHbl ONpefensaThbes
KOMUCCUEN KOMUCCUIO MO NPOTUBOAENCTBUIO KOPPYNL %ji?g (TN D4
MHTEPECOB, NpPW 3TOM BO3EpaT Takoro noaapka ao

CeprrdpmraT: T00AEB0ACD20AF77619565DD4E8901CA15T993E9
Ha3BaHHOM Clly4ae HeBO3MOXHbI.
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; MNopagok coobuieHun paboTHukamu Cankr-lNeTepbyprckoro
rocyAapCTBEHHOrO MHCTUTYTa KYNbLTYpbl O NONy4YeHWU noaapka B
CBA3M G MX AO/MKHOCTHLIM NMONOKEHHEM MK UCNONHEHUWEM UMK
AOMKHOCTHLIX 06A3aHHOCTEN, CAaYe U OLEHKE NOAAPKA,

peanuaauuu (BbIKyne) U 3a4UCrieHnH CpeacTs, BbIPYYEHHbIX OT €ro
peanusauuu |

 Bepeus: 04

3.4 PaboTHVK BNpaBe 0TKasaTbCA OT NONy4YeHus nogapka, KoTopkin eMy Bpy4aeTcs,
B clfy4yae, ecnv, No ero MHeHW, AaHHbIN NoAapoK noenedeT KOHCQNIMKT MHTEPECOB WUNu
BO3MOXKHOCTb €ro BOZHWKHOBEHWA, HECMOTPS Ha TOT PaKT, YTO AapeHWe NPoucCxoauT Ha
NPOTOKONbHOM MEPOMNPUATUN, B CNyeDHON KOMaHAMPOBKE Unn Ha Apyrom ochuLmansHOM
MepOonpUATHN.

4. YBenomrieHue o nonydYeHUu nogapka

4.1 PaboTHuK 0Ds3aH yBeaoMnaTe 0b60 BCeX cny4dasax nony4yeHua nofapka B CBA3N
C NPOTOKOSMbHBIMW  MEPONPUATUSAMK, CNYKEOHbIMW  KOMAHAUPOBKamu 1 Apyramu
opuLManbHEIMU MEPONPUSATUAMU, yHacTve B KOTOPbIX CBA3AHO C UCMOMHeHUEeM UMM
NOMKHOCTHBIX 00sA3aHHocTen (Mpunoxexue 1).

4.2 YBeaoumnewue 0o nonydeHUWM nogapka B CBASW  C NMPOTOKONbHBIMW
MEPONPUATUAMKM,  CNYXEeDHbIMW  KOMaHAMpoOBKaMu v ApYyrimu ocbuLManbHbIMU
MEpPONPUATUAMK, Yy4acTUe B KOTOPbIX CBA3AHO C  UCMOMHEHUEM NOJKHOCTHbIX
obsa3aHHocTel (panee - yBeAOMMNEHWE), NPeACTaB/IASTCH paboTHUKOM B CTPYKTYPHCE
noapasneneHne, OTBETCTBEHHOE 3a peanusauuio Mep no npeaynpexaeHnio Koppynuni
By3a He nosgHee 3 pabo4nx AHEW CO AHA nony4eHus nogapka.

OOHO YyBeAOMMNEHWe MOXeT coaepxaTb WHOpMauuilo O HEeCKONbKWX noAapkax
(Mprnoxeruto 2).

43 K yeegomnewuro npunaraiotcs  AOKYMEHTbl  (MpyU WX Hann4yunu),
nofTBEPXAAKLUME CTOMMOCTL NoAapka (KaccoBbli Hex, TOBapPHbIA YEK, UHOW AOKYMEHT 00
onnarte (npnobpeTeHun) nogapka).

4.4 B cny4ae ecnu nogapok MonyyeH BO Bpems ChyXebHOW KOMaHAupoBKw,
yBEJOMNEHne npeacTasnseTca He nosgHee 3 padbouvmx AHEeW co AHA BO3BPaLleHUA
paboTHMKa, NONYYMBLLETO NOAAPOK, U3 CIYy»eOHON KOMaHAVPOBKK.

4.5 MNpW HEBO3IMOXHOCTW NOAAYW YBEAOMNEHWA B Bbllleyka3aHHble CPOKW MO
npu4MHe, He 3asucsilieid OT paboTHWMKA, OHO NPEACTaBNAETCA HE NO3AHEee CNEeAYIOLLEero
[HS NOCne ee yCTpaHeHUs.

Mpu 3TOM CTPYKTypHOE nogpasgeneHue, OTBeTCTBEeHHOE 33 peannsauuio Mep no
npeaynpeXkaeHuio Koppynuum 0083aHO BbIACHWUTE MPUYUHY, N0 KOTOPOW AOSHKHOCTHOE
NUUC He CMOrMo NpeAcTaBuTs YBeAOMMNEHWe paHee, n caenarte OTMETKY O Takou NpuinHe
B NPeACTaBNEHHOM YBEAOMIEHNMN,

46 B cnyy4ae Hanuuusi LOKYMEHTOB, COrMacHO KOTOpPbIM CTOMMOCTE NOAAPKa
cocTaBnseT MeHee Tpex Thicad pybneid nubo pasHa ykasaHHOW CyMMe, AaHHbIE
NOKYMEHTbl Taloke npunaralTcs K yBeAomneHuwo. [pu 3TOM caMm noAapok B OAaHHOW
CUTYaLMK MOXET HE NPeabABnATLCA W HE CAaBaTbCs.

4.7 Peructpauus YBeAOMMEHWIA OCYLECTBNAETCA pabOTHUMKOM CTPYKTYPHOTO
noApasfeneHus, OTBETCTBEHHOIO 3a peanusaluio Mep no npedynpexaeHnio Koppynunm B
[eHb ero NOCTYNNEHWA B XypHane perucrpauyuu yBefoMneHWn o monyyeHun noaapka.
KOTOPLI NPOLUMBAETCSH, HYMEPYETCA 1 CKpennaeTca nevaTbio MHCTUTYTA.

4.8 YsepoMneHwe COCTABNAeTcA B 2 3K3emnnispax, OAWH W3  KOTOPbIX
BOo3BpaujaeTcs paboTHUKY, npeacTaBusLiemMy yBeLOMNEHWE, C OTMETKON O perucTpauun,
APYroW 3K3eMnnsp Hanpasnsercs B KOMWUCCUKO MO T
cnucaHuu coeaepansHoro UMyLLECTBa UHCTUTYTA.

&t?g JAOKYMEHT IMTOAINMHACAH
hﬁ- SJEKTPOHHOH MOAITHCBHO
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Mopaaok coobuenun paborHukamu CaHkT-lMeTepbyprekoro
rocyapcTBeHHOro UHCTUTYTA KYyNbTYpPLI O NOJSyYeHWU nojlapka B
CBA3HU C UX OOMIKHOCTHBLIM NOJIOKEHUEM UMK UCNOSTHEHUEM UMK
NOMMKHOCTHLIX 0DA3aHHOCTEW, cAaye U OUeHKe noaapka,
peanu3aunu (BbiKyne) U 3a4McneHnm CPeacTs, BLIPYYEHHBIX OT €ro
peanuialuxi '
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5. Cpava nopapka

5.1 Mopapok, CTOMMOCTL KOTOPOro NOATBEPKAAETCH AOKYMEHTAMN 1 NPEBbILUAeT 3
(Tpex) TeicAY pybnedl, nubGo CTOMMOCTb KOTOPOrO MOMYYMBLUMM €ro  paboTHMKY
HEU3BECTHa, CAaeTca Ha XpaHeHWe maTepuanbHO OTBETCTBEHHOMY nuuly oTaena

mMaTepuansHo-TexHU4Yeckoro obecneveHns no  akTy npuema-nepegadn noaapkos
(MpunoxxeHue 3) He nosgHee 5 pabouux OHEW co AHA perncTpaluu yBeaoMneHusa B

XypHarne peructpaunu yseaoMneHuna.

5.2 Npn HEBO3MOXHOCTW caaTh NOAAPOK B YCTAHOB/IEHHbIE CPOKKU MO NpUYuHE, HE
3aBUcsLLEen OT paboTHMKA, NONYYMBLUEro NoAapoK, cAada OCYLIECTBNSETCA He nos3gHee
cnegyroLwero AHa nocne ee ycTpaHeHus.

Mpu 3TOM MaTepuanbHO-OTBETCTBEHHOE NULIO 0DA3aHO BbIACHWTL MPUYUHY, NO
KoTopol paboTHUK He CMOr cAaTb NoJapoK B YCTAHOB/EHHbIN CPOK U caenaTe OTMETKY O
Takon Npu4nHe B NPeacTaBNeHHOM akTe npuemMa-nepesgaqu nogapka.

5.3 AKT npuema-nepegayu nogapkoB COCTaBNAETCA B 3-X 3K3emnnapax: Oo4uH
IK3IeMnnaAp - 4na paboTHWKA, BTOPOM 3K3EeMnnAp - AnA MaTepuanbHO-OTBETCTBEHHOrO
nuua, NPWHABLLEro noAapkk Ha XpaHeHue, TpeTun IKemnnisp - AAS KOMUCCUK no
NOArOTOBKE U NPUATUIO PELLEHUS O CNUCaHUK heaepanbHoro UMyLLiecTsa MHCTUTYTA.

54 AxT npuema-nepegadun  NnoAapKoB  perucTpupyeTcs - MarepuarbHO-
OTBETCTBEHHbIM NULUOM B XXypHane y4YeTa akToB npuema-nepenadu nojapkos (ganee -
wypHan ydeta) (Mpunoxexnue 4). XypHan ydeta JdofkeH ObiTe NPOHYMEpPOBaH,
MPOLUHYPOBAH W  CKPEnneH nedatbl WHCTATYTa, HaxoguTcs Yy  MaTepuansHO
OTBETCTBEHHOrO Nnua.

5.5 B uensx obecnedeHus Haanexaiwero y4vera K noaapky, NPUHATOMY Ha
XpaHeHWe, MaTepuaneHO-0TBETCTBEHHOE NULIO NPUKPENnnAaeT ApNblK C yKa3aHuem Aatel U
HOMEpa akra npuema-nepeadu Takoro nopapka.

5.6 XpaHeHwe noAapKOB W CONYTCTBYKOLWMWX JOKYMEHTOB obecnevnBaeTcs C
cobniogeHnemMm HaanexawmMx yCnoBurM 1 oCyLIecTBnAeTcA B NOMeELEHMA, No3BonsLem
oB6ecneynTb UX COXpaHHOCTL.

5.7 o coayvn nogapka matepuanbHo-0TBETCTBEHHOMY nuuy otaena marepuanbHO-
TEXHMYECKOro obecnevyeHus OTBETCTBEHHOCTL 3a yTpaTy MNU noBpexpaeHwe nojapka
HeceT paboTHKMK, NoNy4MBLLUMA No4apok.

5.8 B cny4ae ecnu caasBaemblii NOAAPOK NOBPEXAEH, WHdopMauuio ob aTom
HeoOxoanMO yKasaTh B aKTe npuema-nepegaqu.

5.9 lMNpu pelleHnn BOMpPOCOB, CBA3AHHLIX C MaTepuanbHOW OTBETCTBEHHOCTbLIO W
BO3MELUEeHNEM Yyliepba, NpUMEHAKTCA nonoXeHus rnasbl 39 TpyaoBoro KoAaekca
Poccuinckon ®egepayuni.

5.10 MNocne noanucaHma akta npuema-nepegady nogapok NoanexuT nocraBke Ha
yyer.

6.YyeT nopapka

6.1 lNopapkM NPUHATBIE HA XpaHeHwe, A0 onpejeneHua UX CTOMMOCTU, B Lensax
obecneyeHus Haanexallero KOHTPONs 3a UX COXPaHHOCTbK, CTABATCA HaA YYET Ha 3a
BbanaHcoesoM cyeTe 02 «MartepuanbHble LEHHOCTW Ha

B uensax obecnevyeHus Hagnexawlero KOHTPO
YKa3aHHOW B yBEAOMIEHNM.

AJEKTPOHHOM ITOJAINMHNCEIO
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Mopanok coobwenns paboTHukamu CaHkT-MeTepByprekoro
rNCyAapCTBEHHOINO MHCTHTYTA KYNbTYPEI O NOJNTYYEHWH HDHHPHE B
CBA3M C UX AO/IKHOCTHLIM NONOKEHUEM UKW UCNONTHEHHEM UMM
AOMKHOCTHLIX 0DA3aHHOCTEN, cAaYE U OLUEeHKe nodapka,

peanusaunK (BbIKyne) U 3a4MCrieHMH CPeacTB, BLIPYYEHHbIX OT €ro
peanu3auyvu ~
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B cnyvae oTCyTCTBMSA LEHBI — B YCIIOBHOW OUEHKE: OAWH pydbnb 3a oguH npeamerT, C
nocneaywen opraHu3auren npoueaypbl Mo  onpegeneHvuio  Tekywew OUEHOYHOM
CTOMMOCTU nopapka, OCYLWECTBNSeMble He no3gHee [JBYyX MEeCAUeB CcO [JHA cAadu
nogapka.

6.2 Mpyn HanU4nK AOKYMEHTOB, NOATBEPXKAAOLNX CTOMMOCTb NoAapka (KaccoBoro
yeka, TOBApPHOro Yeka, WHoro AokymeHTa o6 onnate (npuobpeteHun) noaapka),
npouenypbl NO ONpPedeneHnio TeKyllerW OLEHOYHOM CTOMMOCTW nojdapka B Uensx
NPUHATUA ero K DyxranTtepckomy y4eTy He NPOW3BOARTCA.

6.3 lNpouenypel No ONpPepeneHuK Tekylled OueHO4YHOM CTOMMOCTM nogapka B
Lenax NPUHATUA ero K DyxranTepckomy yyeTy NpOu3BOAATCA B cryyYae HarnpaeBneHus B
KOMWCCWIO MO MOCTYNNEHU0 U BblOLITUIO aKTUBOB YBEAOMIIEHMA O MOSy4YeHWu noaapka,
CTOMMOCTb KOTOPOIo U caayun nogapka no akTy npuemMa-nepenadyv nogapka.

6.4 OnpegeneHne TeKyLleW oueHOYHOW CTOUMMOCTU Nojgapka B Liensax NPUHATUA ero
K ByxranTepckoMy y4eTy NpoBOAWUTCA, Kak MnpaBuno, C NpUBMEYEeHWeM KOMWCCUKU Mo
NOCTYNNEHUIO U BbIDLITUIO aKkTUBOB NOCPEACTBOM MCMNONMb30BaHWUA AaHHBIX O PbIHOYHOMW
UeHe, OeUCTBYHLWEW Ha [aty NPUHATUA K YyYeTy nojapka, LUeHe Ha aHanoru4Hyto
MaTepuanbHyO LEHHOCTE B CONOCTABUMbIX YCITOBUAX.

CBeAeHUA O pPbIHOMHOW UeHe NOATBEPXKAAKTCA AOKYMEHTaNbHO, B TOM 4uCnE
nocpeacTBOM MNOJSYMEHUS COOTBETCTBYOWENW WHOpMauuyM B NUCbMEHHOW dopme oT
opraHu3aulun-u3roToBUTENEH.

6.5 Npn HEBO3IMOXHOCTI AOKYMEHTANLHOMo NoATBEPKAEHWA CBEAEHUN O PbIHOYHOW
UEHE CTOMMOCTb MNOAapKa ONpeaenseTcs 3JKCNepTHeIM NyTeM MNOCPEACTBOM aHanuia
ceBefeHnd o0 ypoBHe LUEeH, COQTBETCTBYWOWEW WHopMmauuu, WMeloweucs y opraHos
roCygapCcTBEHHOW CTaTUCTUKW, a TakKkke B CpeAcTBax MaccoBOW WHopMauun W
cneuwanbHoOW nUTepaType, 3KCNEPTHbIX 3aKnwvyeHuWn (B TOM YMCNE 3KCNEPTOB,
npuBNeYeHHbIX Ha A0BpOBOSbHLIX Hayanax K pabtate B KOMUCCUMU MO NACTYNNEHWUK W
BbIObLITUIO aKTWBOB).

6.6 o wToram onpegeneHua TEKyLeW OUEHOYHOW CTOMMOCTWU Nnofapka B Lenax
NPUHATUA ero K Byxrantepckomy y4yeTy COCTaBNAESTCA NPOTOKOS 3aceaHUs KOMUCCUW MO
NOCTYNNEHUK ¥ BbIObLITUID aKTUBOB.

MaTtepuanel, nocnykKMeLlMe OCHOBAHWEM OJ1A OnpedeneHvs Tekywen CTOMMOCTW
nogapka, npuobLyaTcs K NpoTOKoNy.

6.7 B cny4yae ecnu B pesynbTarte onpegeneHus Tekyllen oueHOYHOW CTOMMOCTHW
nofapka B LUENAX NPUHATUS ero K ByxranTepckomy y4eTy BbIABMNEHO, YTO €ro CTOMMOCTb
MeHee Tpex TbicAY pybnen, nogapok NognexKuT BO3BpaTy cAaaBlemy ero paboTHWUKY ¢©
0AHOBpPEMEHHbLIM cnucaHvem c 3abanaHcoBOro cyeTa.

7. BbIkyn nopapka
7.1 lNpaBo Bblkyna nojapka MoxeT BbiTb peanu3oBaHo paboTHWUKOM, cAaBLUMM
nogapok, B Te4eHWe AByX MECSLUEB CO AHA COLAYM €ro Nno akTy npuema-nepegadun nogapka.
7.2 3asaeneHne o Bblkyne nogapkos ([MpunoxeHue 5) coctaBnseTcs B ABYX
3K3eMnNApax U NoJaeTcs PYKOBOLCTBY MHCTUTYTA.
7.3 llocne nogayun 3adABNeHUA O BbIKyne noga i
3K3eMNMAp NOAaHHOro UM 3asBIIEHKMSA C OTMETKOMW O er
HAalNnpaBrndetTCc4d B KOMWUCCWMHO NO MNocTtynnedliio W Ebl

apouedypbel OUEeHKW CTOMMOCTW NoAapKa ANA ero BbIKY

i@ JAOKYMEHT INMOATNTHCAH
E SJTEKTPOHHOH MTOAITHCBIO
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~ rOCyAapCTBEHHOIO MHCTHUTYTA KYNbTYpPbl O Nony4YeHWU NoAapka B
| CBH3M C UX OOJIKHOCTHbLIM MNONOXEHUEM UMK UCNONHEHUEM UMK

ACIMKHOCTHLIX OBA3aHHOCTEN, CAAYe U OLeHKe noJapka,
peanu3auuu (Bbikyne) U 3a4UCrneHWd cpeacTs, BbiPy4YeHHbIX OT €ro
e ... PEANMIAUNH

. Bepcus: 04

7.4 3asBneHne o Bblkyne rnoaapka perucTpupyeTcst B OTAene AenonpovaBoacTBa
MHCTUTYTA. O4HO 3asBNEHUE MOXET COAEPKaTh UHPOPMALMIO O HECKONbKUX MOAAPKAX.
/.5 Komuccus no nocTynnexuio U BelObITUIO aKTUBOB B TeYeHue 3 MecsLeB co AHS

NOCTYNNEHWA 3aABNEeHUA O BbiKyne nogapka opraHu3yeT npoueaypy OUeHKM CTOMMOCTU
nogapka AnA ero Bbikyna.

7.6 PaboTHMK, nogaBlumi 3asaBneHWe O BblKyne nogapka, B NUCbMEHHON chopme
YBEOOMNAETCA O pe3ynbTaTax OLEHKW, NOcne Yero B TeYeHWe Mecsilla OH BbiKynaer
NOA3APOK MO YETEHDEHEHHDFI B pE3ynbTate OoUeHKWM CTOMMOCTI UMK Bripae OTKa3aTbCA OT
€ro BbiKyna.

7.7 B cnyyae oTkasa paboTHWKa OT BbiKyna noaapka Ui oTCYTCTBUS 3a8GNCHUS O
BbIKyne nofapka, AaHHbIW MOA2pOK NOANEXaT OTPAXKEHUIO B OyxranTepckom vieTe B
COCTaBe OCHOBHbIX POHA0B NUOO MaTepuansHbIX 3anacoB ¢ OAHOBPEMEHHLIM ClUCaHUEM
C 3abanaHCcoBOro cyeTa, BKIYEHUA B PEECTP UMYLLECTBA M XPAHWTCA Y MaTCpvanbHO
OTBETCTBEHHOrQ NuvLla oTAENa MartepmanbHo-TEXHUYECKOro obecneyeHus.

8. lopsAfoK [encTBMA npu noOnyvYeHUUM noAapka, W3roTOBNGHHOTO U3
AParoueHHbIX MeTannoB U (UNK) AparoueHHbIX KaMHeW

8.1 B cnyyae ecnu B OTHOWEHMM NOAapKa, W3rOTOBMNEHHOrO W3 aparoyeHHbIX
METannoe u (UNw) AparoueHHbIX KaMHEW, HE MOCTYNWNo OT paboTHUKa 3asisieHue o
BbIKyne nubo B cnyyae oTkasa pabOTHWKOM OT Bbikyna Takoro nopapka NoAapok.
M3roTOBMIEHHbLIN U3 ApParoUeHHbIXx MEeTannoB W (UNKW) ApParouUeHHbIX KaMHEeN, (O4NEXWUT
nepepaye B loxpaH Poccum ans saducneHuna B FocynapcTBeHHbIR POHA AparoueHHbIX
METannoB W AparoueHHblX kamHen Poccuinckon ®epepaunn (aanee — MNocdoHa Poccun).

8.2 WHdopmaumsa o ToMm, 4TO NOAAPOK WSIOTOBMEH U3 AParoueHHbLIX METANos W
(MNK) AparoueHHbIX KamHew, AOoMkHa COAEPKAThCA B CONPOBOAWTENbHbLIX AOKYMEHTAX K
HUM, a Talke MOXeT OblTb Nony4YeHa npw NpoBEeAEHUM OLIEHKU cyBbeKkTamu OLEeHOYHOM
ACATENBHOCT B COOTBETCTBMM C 3akoHopaTenbcTtBoMm Poccuiickon depepayun ob
OLE€HOYHOW AeATENLHOCTW B CyYyae npoBedeHns Npoueaypbl OLUEHKA CTOUMOCT/ nogapka
ANA ero BblKyna.

8.3 IHCTUTYT opraHusyeT nepechinky nogapka B nockinkax Yepes MecTHsie oTAeNbl
cneuvansHoi ¢BA3U ®eaepanbHOro areHTcTea CBA3N UNU APYrywo cneunaninpoBarHyo
opraHu3auunio B 'oxpaH Poccum no agpecy: 121170, Mockea, yn. 1812 roaa, A. 14, nubo
nepegaeTt nogapok HenocpeAacTeeHHO B NoxpaH Poccuu.

[pu nepecbinke nogapkos B MoxpaH Poccuu cocTaBnseTCs Onuch C noapobHbLIM
onucaHueMm nNofapka Cc ykasaHuem Beca, npobel, HaMMeHoBaHMA AparoUeHHOro Mertanna
WM AParoueHHOro KaMHA W OT/IMYMTENLHBIX NPW3HAKOB nogapka (Npd  Hanu4um
COOTBETCTBYHLLEN MHPOpMaUMK). ONUCb COCTABNASTCS B TPEX 3K3EMNNAPAX, U3 KOTOPbIX
OAUH JK3IEMNNAP OCTAeTCA B WHCTUTYTE, OAUH 3KIEMMNAP BKNa/bIBAETCA B MOCLIKY C
NoAapkoM W OAWH 3K3emnnap oTtceinaerca B [oxpaH Poccuu ¢ conposoauTensHbIM
MUCbMOM OHOBPEMEHHO C MOCLINKOMN.

8.4 lepenaya nopapka HenocpeAcTBEHHO B MoxpaH Poccuu OCYLLECTBNAETCH No
aKTy npuema-nepegayu, nognucaHHoMy yrnorHOMOYeHHbeIMKW nuuamu FoxpaHa Poccumn u
YNoNHOMOYEHHbBIM NMULIOM BY3a. Eag’.,ﬁ JIOKYMEHT MOANMUCAH

8.5 B cnyyae, ecrv B OTHoWeHWM nogapka rpu| - & 0 K OYX Al EPERO

CeprrdpmraT: T00AEB0ACD20AF77619565DD4E8901CA15T993E9
YH€Ty  NpoBOAWNACH  JKCMepTU3a,  KOMUM  JOKYN giierer: Wykums Cepreit Msanosms
NOATBEPXAAWMX, HTO NOAAPOK W3IrOTOBMNEH W3 [ Acticramrenen:c 15.11.2021 1o 15.02.2023
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MNopagok cooBLeHus paﬁﬂ'rum:amu Cau—mr—l‘lempﬁyprcmrn
rocyfapcTBeHHONO MHCTUTYTA KyNbTypPbl © NONYy4YeHUWU nNogapka B
CBA3IU C UX SOMKHOCTHLIM NONOXKEHUEM WITH UCNONHEHNEM UMM
AONKHOCTHLIX 00A3aHHOCTEN, cAaYe M OUEHKE Noaapka,
peanu3auuu (BbIKyne) U 3a4MCiieHUH CPeacTB, BbIPYYEHHbLIX OT ero
peanusauum
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AparoLeHHbIX KAMHEW, TakKe npeacTaBnaTcs B [oxpaH Poccuu.

8.6 B noareepxaeHue nonyyYeHns uUeHHocTewW [oxpaH Poccuy Hanpasnser
3aKasHbIM NMUCbMOM C YBEAOMITIEHMEM B MHCTUTYT, NOANMCAHHbLIA akT NprYeMa MocbINoK ¢
LEHHOCTAMW NMDO BbIAAET €ro YNoNHOMOYEHHOMY NPeacTaBUTENO BY3a.

['oxpaH Poccuun nocne saqvncnenna ueHHocten B [ocdoHp Poccum B TeueHue 10
OHeW HanpasnseT BYy3y MNPUEMO - pPacyeTHbIA aKT O 3a4YuMCleHUU YKasaHHOro nogapka B
[‘occhoHa Poccun n ero CTOMMOCTM.

8.7 B cnyy4ae, ecnu B pesynbTate npegBapUTesibHOM 3KCNEepPTU3bl YKa3aHHbIX
nopapkos npu sa4ucneHun s [ocgoHg Poccnn BBIABMTCA, 4TO NOA4APOK HE COAEPHKUT B
cebe bonee 10% AparoueHHbIX MeTannoB v (MNKU) AparouUeHHbIX KaMHEN, Takoh nNoaapok
He noanexuT 3aducneHwuio B [occhoHa Poccuu M BO3BpaLLAEeTcs B BY3 ANA NPUHATUA
peleHns 0 ero NCNoNbL30BaHUN, peanns3aunn UNu CoBepLUeHUs APYrnx 4eUCTBUN C HUM.

9. WUcnone3oBaHue nojapka Ana obecneyeHus [OeATenbLHOCTM By3a,
peanusauua nogapka, obeagoaMezHas nepepava 6naroTBOPUTENILHOW OpraHu3aLUunm
nubBo YHUUYTOXeHne noaapka

9.1 WHcTuTyT obecneymsaer, npuM NPUHATUM pelleHus O LenecoobpasHoCTy
MCNONkL30BAHUA noAapka AnA obecneyerHns AeATeNbHOCTU By3a (TAKOW NOAapoK MOXET
ObITe NOAapeH UHLIM NULAM NPU NPOBEAEHUU NPOTOKOSbHLIX MEPONPUATUIA, CNyXeBHbIX
KOMaHAMPOBOK W ApYrnx oMuUNaE)ibHbIX MEPOMNpPUATUR), a TakKe B Uensax 3KOHOMWU
DlOAXETHLIX CPeACTB, 3aTpavnBaemMbIX HA OLEHKY paHee NnonyyYyeHHoro noaapka, nubo Ha
MNOKYNKY HOBBLIX NOAAPKOB:

—A0 3aKpenneHns Ha NoJlapok npaBa ONepaTUBHOIo ynpaefieHusi AaHHbIN Noaapok
oTpaxaetcs Ha GanaHcosoM cyete 10800 "HedurHaHcoBble akTUBBI MMYLLECTBA Ka3Hbl" C
OAHOBREMEHHbLIM oTpaxkeHnem Ha sabanaHcosom cyete 01 "MmywecTtso, nonyyeHHoe B
nonb3oBaHMe",

—C MOMEHTa 3akpenneHusa npasa onepaTWUBHOro YynpasneHusa AaHHbIA Noaapok
OTpa)aeTCA Ha COOTBETCTBYKOLLUMX DanaHCoBbIX cHeTax y4eTa HePMHaHCOBbLIX aKTUBOB B
cocTaee ocHoBHbIX cpeacts (cyet 10100), nubdo B cocTaBe MaTepuansHbIX 3anacos (cUeT
10500).

HaTton NpuHATMA nojapka kK DyxranTepcKOMy y4yeTy ABNSETCH AaTa, ykasaHHas B
NEPBUYHOM YYETHOM [OKYMEHTE (PelUeHUM KOMUCCUK MO MNOCTYNMEHWH U BbIOLITUK
aKTUBOB) O LenecoobpasHOCTY UCIONb30BAHUA NoAapka Ans obecneyeHusa AeATeNsHOCTH

UHCTUTYTA.

9.2 Mcxopa n3 cneynduky u npefHasHaqdeHus nogapka pyKkoBOJACTBOM UHCTUTYTA,
C Y4ETOM MHEHUA KOMWUCCUU NO NOCTYNNEHUIO W BbIBbITUK aKTUBOB, MOXET OblTe NPUATO
pewweHne ob Ucnonb3oBaHMA nogapka ana obecnevyeHns AeATENbHOCTH By3a.

9.3 PeweHve o peanusauuy noaapka, nubo o ero Ges3ro3mesqHon nepegaye Ha
DanaHc OnaroTBOpUTENbLHOM OpraHk3aunu, B yupexaeHne KynbTypsl (My3ei), nubo ob ero
YHUYTOXEHWM B COOTBETCTBMWM C 3akoHopaTtenocTtBOM Poccuiickon QPepepauum
APVMHMMAaETCA PEKTOPOM MHCTUTYTA 1a OCHOBaHWMK pes3yribTaTtoe 3ak4yeHnda KOMUCCKUK No
NOCTYNNEHUK W BbIOBITUIO akTMBoB 0O UenecoobpasHocTy (HeuenecoobpaaHocTw)
UCMONbL30BaHUA nNOAApPKeB ANA obecneyeHusa AenAT
NONOXEeHWA 00 OCOBEeHHOCTAX CrnucaHus MMyLLecTBa,
Poccuickor ®Pepepaunun, U UHbIVA HOPMaTUBHBIMU
depepauymu.

Eﬁﬂ":e;é JOKYMEHT TIO/IITHCAH
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CBA3WU C UX AOJIKHOCTHbLIM NONMOXEeHUEeM UK UCNOSTHEHHEM UMK
AOMKHOCTHLIX OOA3aHHOCTEWN, C/la4e U OLeHKe NoAapKa,
peanu3auni (BbiKyne) v 3a4MCNEHWH CPeacTB, BbIPY4Y€HHbIX OT €ro

peanu3auvn |
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NHeTuTyT obecnedmBaeT peanusaunio nogapka nocpeacTtsoM npoBeaeHUsa TOproe
B nopaake, npefycMoTPeHHOM 3akoHoaaTenscTeom Poccuickon degepauinu.

Mpu NPUHATHUK pPeLUeHna O peanusauun (nepenaLde) nopapka, ero BblObITME ©
ﬁyKI'EIJ'ITEDCI{OFO yyeTa OCyLWecTB/AeTCd no COOTBETCTBYKRLWMM CcHETaM aHATNTUYEeCKOro
yyeta cyeta 10800 «HeduHaHcoBble aKTWBbl WUMYyLLECTBaA KasHbl» MO OLUEHOYHOW
CTOUMOCTU (MakKcUManbHOW LUEeHe Npoaaxu).

Peanuzauusa (BblKyn) nNOAAPKOB OCYLUECTBNAETCA NO CTOMMOCTM nojapka,
YCTAHOBMNEHHOW CyOBEKTOM  OLEHOYHOW  agesatenbHocTM. [lpu  aTtom  pacxopbl,
NPOM3BEEeHHbIE 3a YCryru No oLeHKe NofapKoB, ABRMNAI0TCA pacxofamMm NHCTUTYTa.

Cpegcrea, EblpyyYe€HHbIE OT peanusauui (Bblkyna) nodapka, 3a4UCNAKTCA B AOX0A
COOTEETCTBYHLENO oroQKeTa B nopsake, YCTaAHOBMEHHOM OHOKETHLIM
3akoHopaTenscTBoM Poccunckon Qegepatmn.

10. BknoyeHne nopapka B peecTp eaepanbHOro WUMyllecTBa WU
COOTBETCTBYIOWMWUU  peecTp cybwekra Poccunckon  @Pepepauunn  (peecTtp
MYHULMUNANbHOro o6pa3oBaHusa) U 0COOEHHOCTU HANorooboXeHUA

10.1 MHcTuTyT o0CecneuynsaeTr BHECEHWEe CBEOEeHWM O nNojapke B peecTp
befepanbHOro uUmMyllectea B 14-OHEBHbIA CPOK CO [AHA NPUHATUA nopjapka K
OyxranTepckoMy y4eTy W HanpaBlieHMe B CUCTEMY ydYeTa kKapT cBefeHun o6 obbekre
yyeTta no popmam peectpa PenepanbHoro MMyLWecTsa U 4OKYMEHTOB, NOATBEPKAALLMNX
npuobpeTeHne obLekTa M BO3HWUKHOBEHWE COOTBETCTBYIOLLIEro BELLHOro npasa Ha 0DbLEKT
yyeTa, a TakKe [OOKYMEHTOB, NOATBEPXAAKLLUMX CBEAEHUA, CoAep)Kalmecsa B Kaprax
ceegeHn o obbekTe yyera.

11. 3aknw4yuUTesibHble NOJIOKEHWNSA

11.1 MNopanck ApoBoauTcA 40 cBeAeHWMA paboOTHWMKOB MNyTEM pasMeLleHuna B
pecypcax CeTu MHCTUTYTa W Ha ohuLinanbHOM canTe UMHCTUTYTa B ceTu «HTepHeT».

11.2 Os3HakomneHnne ¢ MNopsakom BHOBb MpuHUMaeMbiX paboTHUKOB NPOU3BOAUTCS
noa POCMUCbL B MepeqHe JfoKalibHbIX HOPMATUBHBIX aKTOB, C KOTOpPbIMU paboTHUK
3HAKOMUTCH A0 nNOoANMWCaHuA TpyAOoBOro [AOroBopa, SABMAKLWErOCA NPUIIOXKEHWEM K

TPYAOBOMY AOrOBOPY.

12 CornacoBaHue, XpaHeHWe W pacchblfika, K3MeHeHUA

12.1. OCHOBaHMEM AN BHECEHUA W3MEHEHWW W [JOMNOMHEHWW B HaCTOALLMM
[Mopsaok coodleHna paboTHukamr CaHkT-l leTepbyprckoro rocyaapcTBEHHOrO UHCTUTYTA
KynbTypbl O NONYYEHWMW nojapka B CBA3SW C WX OO/MKHOCTHbIM MOSMOMEHUEM Wnu
UCNONHEHNEM UMW AO/IKHOCTHbIX 0OS3aHHOCTEN, coade U OUEeHKe nogapka, peanusauuu
(BblKYNe) W 3a4ncrneHny CpeAcTB, BbIPYYEHHbIX OT ero peanusauum ABSIAKTCA BHOBb
BBEACEHHbIE W3MEHCHWA W OQNONHCHWY B HOPMAdTWUBHO-NMPdBOBLICE dKTbl, MMEHLWKE {ZMH}!r
3akoHa, U3MEeHeHWe YCcTaBa WHCTUTYTA, a TakkKe pelleHua Y4Y8Horo coBeTa MHCTUTYTA,
yTBEPXOAEHHBIE B YCTaHOBNEHHOM nopsigke. PaspaboTka, ogopmneHue, cornacoBaHwue,
yTBEpPXOAeHWeE W BHECCHWE NU3MEHEHWUW B NoNoXeHne NMPAN3BOAATCH B COOTBETCTEUN C ,D,ﬂ—
01 ¥YnpasneHue AoKyMEeHTaunen.

12.2 OTBETCTBEHHOCTb 3a XpaHeHWUEe OpUrnHa
TUPaXXUPOBAHME W pPacCbiNKy YYTCHHbIX pabodnx 3K
coobulenuna pabortHukamu Caxkr-lNeTtepbyprekoro rocy

s g JOKYMEHT MOJANMNCAH
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| MNopsAaok co0obWeHns paGoTHUKaM i CaHkT-MNeTepbyprckoro

| rocyQapcTBEHHOro MHGTUTYTA KyNbTypbl © Nony4YeHud nogapka B

. CBSI3M C UX OOMKHOCTHBIM MOJSIOXKEHWEM WKW UCMONHEHWEM MMH

: NOMNXHOCTHBLIX 0DA3aHHOCTEH, caavue U OLeHKe Noaapka, |
. peanuzauum (BbIKYNe) H 3a4MCNEHUMU CPEACTE, BbIPYYEHHbIX OT 8o
I _peanusauny |

Bepcus: | 04

e Al e S R T R i

O MONYYEHWU NOLAPKa B CBA3M C VX OOMKHOCTHEIM NOMNOXEHUEM WK NCNONHEHNEM UMK
NOMKHOCTHLIX 0DA3aHHOCTEN, caade W OUEeHKe nogapka, peanusauuu (Bblkyne) W
3ayucneHun cpeancTs, BbIpyYeHHbBIX OT ero pEEJ‘IMSElLI,L'IM, X XpaHeHWe OCYLWIECTBIIAETCH B
cooteeTcTBuK ¢ AM-01 YnpasneHwe AoKyMEHTaLMEN,
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e e

. MNopsgok coobuienun paBoTHHMkamu CaHkT-MeTepByprekoro | |
rOCYAapCTBEHHOTO MHCTUTYTA KyNbTypbl O NONYYEHUM NOaapKa B |
CBA3M C UX AOMKHOCTHLIM MONOXEHUEM UNU UCTIONHEHUEM UMM

OONXHOCTHBIX 0DA3aHHOCTEN, cAavue U OUeHKe noaapka, |
peanuiauum (BbIKyne) U 3a4UCNeHuu cpeacTB, BLIPYYEHHLIX OT ero |

Bepcus: | 04

R
]

peanuiauun e s rsmnnennd e
[lpunoxeHwe 1
PekTopy CMNermK
oT
$.1.0. paboTHWKa, caasllero nogapok (1)
(BOMKHOCTL)
(nogpasgenexHue)
YBeaoMreHUe o nonyYeHuu nogapkaor " " 20 .

Magewlao o nony4eHuni

(Aarta nony4YeHun)
noaapka(oB) Ha

(HaMMEHOBAHWE NPOTOKONBLHOrO MEPCNPUATUA, cnyXebHOW KOMaHAWPOBKK, ApYrore oduunanbHCero
MEPONPUATAS, MECTC M [1aTa NPOBEAEHUS)

HaumeHoBaHue XapakrepucTuka noaapka, ero |  Konuvectso CTOMMOCTbL B
nogapka onucaHune . npegmeTos pybnax <*>

2
2.
3.
NToro
[TpunoxeHue: Ha
nucrax.

(HaumeHoBaHWe OoKyMeHTa)
Ilvyo, npepcTaBuBLLER

YBEAOMINEHWE o 20 .
(nognuce) (paclmdgposka NoAnNUcK)

Jlvyo, npuHABLLEES

VBELOMINEHNE o 20 T
(noanuck) (pacludpoBKa NOANUCH)

PerucrpaunoHHEBIN HOMEpP B XKypHane perucrpauwnu yBEe4OMIEHNN
" n 20_ r.
<*> 3anCNHASTCA NPKU HANWYMKU AOKYMEHTOR, NOATBEPKAAOY ki JIOKYMEHT MTO/IMTUCAH
%Ui:g AJEKTPOHHOM MOJAINMHCEIO
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Nopanok coo6ueHna paboTHUKAMK CaHkT-lNeTepOyprekoro
rocyAapCTBEHHOIO MHCTUTYTa KyNbTypbl O NOSy4€HWH NOAAPKa B
CBSI3U C UX OO/MKHOCTHLIM NONOXEHUEM UNTU UCNOSTHEHHEM UMK

AOMKHOCTHLIX 00A3aHHOCTEN, cAaue U OLeHKe nogapka, |
peanusauuu (BbIKYne) U 3a4YUCNEHUU CPeACTR, BhIPYUYeHHLIX OT ero |
peanniayun |

e LS A Sy

Bepcwsi: | 04

. e e A Y 1 e
R

MpunoxeHwne 2

HKYPHAIJ

perucTpalLn yse1oMNeHn o Nosy4eHnun nojapka
No [laTa d.N.0., Haumenosa | CtoumocT | CTommMocTe no | CBegeHud o VHbiE
n/n | nocTynneHus OOMKHOCTL HMe » NOJAEpKa | peaynsTatam | peanu3auwun | CBEAEHWS

yBeAOMNEHHA nvua, nopapka OLEHKM (BLIKYNE) <>
noaasLlero nogapka
yBeoMNeHue
|

T — e S O N S R N R e e — e ——

<*> Mlcnonk3oBaHye nogapka ans obecnevekus aeatensHoct MHeTutyTa, BessoamesgHan nepeaaya
Ha GanaHc BnaroTBOPUTENLHON OpraHn3aLnn, YHUYTOXEHNWE.
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NopAnok coobuieHns pa6GoTHuKamu Camrr-ﬂﬂepﬁyprcxnrn
. TOCYNAapCTBEHHOTO MHCTUTYTA KYNbLTYPL! O NONYYeHWHU NOAAPKA B
CBA3M C UX JOMKHOCTHLIM MNOMOXEHUEM WKW UCNONHEHMEM UMM
AOMKHOCTHBLIX 0G513aHHOCTEH, CAaYe U OLUEHKe NoAapka, |
 Peanu3auuM (BbIKYNe) v 3a4ncneHnm CPeacTB, BbIPYYeHHbIX OT ero |
| peanu3sauuu |

Bepcus: | 04

|
—————— e e e e o o T T TP T BN o e i b oo i et

[TounoxeHwne 3

AKT
npuemMa-nepegadu nogapka(os)

] n ED NE

(®.1.0., samewjaemad AOMKHOCTb C HAUMEHOBEHWEM CTPYKTYPHOIO nogpasgenerHus VIHCTUTyTa)

B cooTBeTcTBMM ¢ [pawpaHckim koaekcom Poccuiickon depepaunu nepedaet, a
MaTepuanbHO OTBETCTBEHHOE NWLI0 NepeaaeT, a MaTepuanbHO OTBETCTBEHHOE NULIO

(P.N.C., HauveHoBaHWEe 3aMeLllaeMoit ACMKHOCTH)

npUHUMaeT noaapoK(u), nony4YeHHbln(e) B CBA3U C

(HaMMEHOBaHWE NPOTOKONBEHOMO MEPONPUATHS,

cnyxebHOn KOMaHAUPOBKM, APYroro cpullnansHoro MeponpuaTs, MecTo K ndarta npDBe,D,eHHH)

HaumeHoBaHWe noaapka(os)

[NpunoxeHwue: Ha nucrax
(HEMMEeHOEaHWe OKYMEHTOB)
Cpan: MNpyHan;
(noAnuce, pacwudposka nognuci) _ (noAanuce, paclndppoBKa Noanucu)
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nﬁpnnnu coobwenuna paboruukamu Cankr-lNeTepOyprekoro
rocyfapcTBeHHOro HHCTUTYTA KyNbTYpPbl O NONy4YeHWW NOAapPKa B
CBA3M C UX AOMKHOCTHbIM NOMTOXEHWeM UMW UCNONHEHWeM UMU
i OOMKHOCTHbLIX 00513@HHOCTCH, cAa4e W oueHKe noaapka,
| peanu3auuu (BLIKYNE) M 3a4UCNCHUM CPCACTB, BLIPYYEHHLIX OT ero |
" peanu3iauuu -

e el i
e

Bepcus: 04

[TpunoxeHue 4

HKYPHAI
yd4eTa akTonR npuemMa-nepenadvu noaapKos

Ne | [aTa HauMeHopaHue ®.N.0., MNoanuck .10, Moanuce | OTmeTka o
nin nopapka JOMKHOCTb AOMKHOCTL BO3Bpare
nuua, nuua, noaapka
CAABLIEro NPWUHABLLEro
Noaapok nogapoK
1
2
3
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rocyaapcTBEHHOINO MHCTHTYTA KyNbTypbl O NoONy4eHnA NnoAapka B E |
CBSI3U C UX IOIDKHOCTHBIM NOJTOXE@HHEM UITU HCNONHEHNEM UMK Bepcns | 04
NOMKHOCTHLIX 0BA3aHHOCTEHW, cAaYe U OLeHKe noaapka, | |
* peanusauuu (BeiKyne) ¥ 3a4UCreHUM CPeAacTB, BLIpYUY@HHbIX OT ero
| . peanusaumu |
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[punoxeHue 5

PekTtopy Cl16l K

oT
o U

0. paGoTHUKa, caaswero nNoaapok(v)

(AONMKHOCTL)

(noapasgenexue)

3AABJIEHWVE
0 HaMepeHWUU BbIKYNUTL NOAaPOoK

MHpopmupyto Bac 0 HamepeHwn BbIKyNUTb NOAAPOK(M), NONYYEHHbIA(bIE) MHOK B
CBA3U C

(HaMMEHOBAHWE NEOTCKONLHOrO MEPONPUATUSA, CNYXKECHOA KOM3HAUPOBKY,

APYrorc ohuLaNeHOro MEPONPUATKUA, MECTO U AaTa NpoBeAeHVs)

W nepeaaHHbln(bie) HA xpaHeHus R WHCTUTYT NO akty npuema-nepesavdu
or" " 20 r. Ne

[laTa

(noanvuch, pacwndpoBKa NoANNCA)
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